CLASS TITLE			BLDG MAINTENANCE WORKER





SPECIAL NOTE:	This class of Building Maintenance Worker is common to a number of Town positions where the duties are of similar complexity and responsibility, but where actual work tasks vary among functions being performed.  Duties are descriptive and not restrictive, and not all duties are necessarily per-formed by all members of the class.





EXAMPLES OF DUTIES





1.	Performs responsible and semi-skilled manual work for a department head in the repair, maintenance and care of a Town-owned building.





2.	Performs minor carpentry work, such as repairs to doors, walls, windows and other structural members; may assemble furniture from kits.





3.	Performs minor plumbing and heating work, such as:  changing faucet washers and stems, repairing toilets, unplugging drains; performs ordinary maintenance to heating system(s) by drawing down boiler water levels, greasing bearings, and referring to checklists in discerning the nature of any malfunctions.





4.	Performs minor electrical work by replacing bulbs and tubes, changing fuses and similar tasks.





5.	Performs grounds maintenance in areas adjacent to building, such as:  sweeping walks and parking areas, mowing grass, picking up and disposing of litter, clearing ice and snow from approaches to building and generally seeing to it that grounds retain a neat and attractive appearance.





6.	Performs painting responsibilities, using brushes, rollers, sanders and applying spackle and caulking compounds as needed.





7.	Performs custodial duties by sweeping, waxing and polishing floors, cleaning windows, cleaning and stocking lavatories, emptying waste baskets, raising and lowering the flag and cleaning and polishing furniture.





8.	May clean and maintain a bookmobile, and perform minor maintenance on same by checking and adding oil.





9.	Reports building and grounds maintenance problems to superior.





10.	May be responsible for locking and unlocking building and see the building is properly secured.





11.	Responsible for lifting and moving heavy objects, such as:  boxes of materials and furniture; receives and stores stock.





12.	Performs other related duties of the class, as may be required.





FACTORS





A.	KNOWLEDGE, SKILLS AND ABILITIES





1.	Working knowledge of techniques and practices relating to the maintenance and repair of buildings and structures.





2.  	Working knowledge of grounds maintenance.





3.	Ability to read, write and make minor arithmetical computations.





4.	Ability to perform assigned duties independently and without close supervision.





5.	Ability to receive, understand and follow oral and written instructions.





6.	Ability to lift, carry and place heavy objects.





7.	Ability to perform moderately heavy manual work.





8.	Ability to perform minor carpentry, plumbing and electrical work to buildings.





9.	Where a motor vehicle may be involved in the work situation, must be able to operate said vehicle.





10.	Skill in the use of hand and power tools commonly used in building and grounds maintenance work.





B.	EXPERIENCE





	Incumbent must be a high school graduate (or equivalent) and have had not less than two years' experience in building maintenance work.  Must be able to exhibit manual dexterity in the use of hand and power tools to accomplish work tasks and must be able to demonstrate possession of the required knowledge, skills and abilities to perform the work and effect repairs.





C.	SUPERVISORY CONTROLS





	Incumbent works under the general supervision of a department head, but in day-to-day activity, performs a great many tasks with a high degree of independence.  Incumbent must report any unusual and emergency conditions and situations to superior for assistance.  Work is evaluated visually while in progress or upon completion.  Safety hazards are present in this work, and oral and written precautions plus the application of good common sense is required.





D.`	COMPLEXITY OF WORK





	Work consists of a variety of maintenance tasks; most work responsibilities are repetitive in nature, but there are variations due to the several different assignments.  Where there are unusual maintenance of repair conditions involved, incumbent is expected to secure advice and assistance before proceeding with the work involved.





E.	NATURE AND PURPOSE OF PERSONAL CONTACTS





	Contacts are many, including daily contact with supervisor for the purpose of receiving work schedules and assignments.  Contacts are also with employees in the building for the purpose of providing assistance with supplies and equipment, particularly in the lifting and moving the same from one location to another.  Limited contacts are with members of the general public.





F.	PHYSICAL/STRESS DEMANDS AND WORK ENVIRONMENT


.	This work calls for manual work, in which the incumbent is expected to lift, carry and place heavy objects, such as:  cases of materials, furniture et al (circa 50 lbs.) and for applying physical strength in the use of hand and power tools.  Further, this work may call for walking, stooping and crawling into tight spaces in order to repair or maintain a building and its appurtenances.  Stress is intermittent.





G.	SUPERVISION/MANAGEMENT EXERCISED





	Incumbent does not supervise or manage the work of others as part of the normal work routine, but may occasionally give work directions to others.
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